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! Office. Memorandum

:Chief, Services Division

TO
FROM

SUBJECT:

: Acting Chief, Supply Branch

ED STATES GOVERNMENT

DATE: December 6, 1949

Monthly Report for November 1949,

1. The establishment of a requirements program for the Supply
Branch, as recommended by your office s has been accomplished, This
program presently consisting of twenty-two (22) separate assigmments
with specific deadline dates whereby such matters will ultimately be
consummated will, periodically, be increased. Progress reports, cover-
ing various requirements accomplished as specified therein, will be
forwarded to your office on completion dates,

2. A repori covering space occupied by -‘ield stations has FOIAb3b1

been forwarded to your office, Increases or decreases pertaining there-
to will be reported upon notificsation from

3. Surplus safes, miscellaneous which are stored on the grounds
of the Rosslyn warehouse area will be disposed of, as authorized by
the Bureau of Federal Supply, on 9 December 1945.

4, Arrangements have been made with the Chief, Procurement and
Supply Branch to effect, as soon as possible, repacking and covering
all boxes containing ammmnition which are stored in the cinderblock
building, Rosslyn warehouse ares,

5. Recommendations contained in recent fire protection and physical
security survey reports have been corrected with few exceptions. However
the exceptions listed in previous progress reporis have been considered
and work orders covering same have been initiated in all cases to elimi-
nate existing deficiencies,

6. A procedure, whereby the use of purchase orders will be elimi-
nated in the case of repairs to vehicles not involved in eccidents s has
been concurred in by responsible individuals concerned and is presently
in effect. This will eliminate preparation of paperwork pertaining there-
to and, iIn turn, provide a degree of saving in time on the part of this
activity.

7. To clarify any further questions with respect to smoking in the
typewriter repair shop, ection has been taken to notify, in writing,
personnel concerned that smoking is prohibited therein,

FOIAb3b1
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8., Further progress has been achieved with respect to providing
more efficiency in warehousing., Red lines have been drawn on both sides
of the middle aisle in the warehouse providing uniformity in aligmment
of meterial, and, in turn, allowing necessary space for traffic movement
therein. Red lines will, when space is available, be drawn two feet in
width from the East and West side of the warehouse, where windows are
located, to the red lines located in the center aisle, The latter will
provide ample space for fire department or agency personnel who may be-
come engaged in combatting fire. One bay located in the center portion
of the west wall is available at this time which is being utilized for
storage of material to be delivered on scheduled delivery dates, Central-
izing consigned material has facilitated handling end provided more
efficiency in delivery to buildings on assigned dates.

25X1A%9a
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VOLUME 3 :

Procurement Section:

1. Requisitions:

Total number received.........u............................ 437
Pending bids, cle&r&nces, etc.-i.oaoooo.ooooooo.aooc.ooooooo 132
Held without ac‘bion......................................... 40
Total number of requisitions completedeescssacacscecornccsee 265

2. Purchase orders:

Prepared and iSS‘ledo.oo-o-.ooooooaoooooooooo.oo-ocooco.oo.co €10
Pending encumbrmceooooooooooooo-ooo.o-ooo.o.oooooooooaooooo 159
Total amount expendedoooQG--ocoo-oooo-ooooooooooooooo #110,118-48
Prin‘ting & Binding estimates and Petty CeShasseanscee 10,668.26
Total expenditures’.......-.....-.................,.. $120,786074

Contract Section:

1. Contracts comletedootooocaoooaoo.oooo-oooo 16 ]
Supply.u......u................. 11 $ 19’427069
Serﬁee...ooa.ot..oooo.oalootooooc 5 6,746.“)

Iease..0.Q....'.......0....0'0...0 O

2. Amendments to Contracts completed:
SU.pply............................
35.34
1,400.00

Seﬂice.oooo.'ooaolt.oooooooooooooo

O

Mase......0.'.....‘00..00...l.'...

3. Contracts pending:
Supp]!y........‘.....‘l’.......‘...
Servj-ce...Q‘..O‘Q....OI.........Q.

I.easeoo.ooco00000-.00.00.00000..0.

OWwWwwm

4. Amendments to Contrects pending:

Supplyo.n-.....u....n.....--...

Service.Q......‘..................

oONO

IéaseaQ'l...‘..Cl'..0...'....‘.0..

5. PBA sgreements completed:

Supply.....-.u...n...n..-.-.-..

1,450,00

SGI'Viceoooooouoooooaonanoonoo(ooo-

O

Lease“"......‘.l......‘.......l.

6. Total authorized obligationS.eececesss $29,059.03
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Storage and Issue Section:

1. Requisitions:

Received duringmnthooooocooooooicoo'ooo.-oc.oo:ooooqoooooo-ooooo 756
Completed..............u...n..q....__....u....-..‘.g.....,.-..... 747
Balance on hand--noco..oooooo.o0gocolooonoooogooooooooo-_ocuoooo. 21

Account #2 = Office Suppliesoooot'oooocoooooo;ooooooooooooooccco 354
Account #3 - Office Equipmen‘b...-u.u.....-...........u....... 353
Account #5 "Medical Supply Accowto.oooooo'ooooooooocotoooooooc 29
Account #6 - General Suppliesoooooocooo:ntoooonoooooooooooooooco 19
Account #8 'SurPlus Property Accountcooonnoo.cﬁooogoooooooocoto 1

2. Ceargo and Domestic Shipments:

Reques'bsooooooooocoo-¢oo‘ccaoctotcooocoooono.oooctoooooo.ooo-ooc &4
t’»hipments accompliShed.......u..uu..u..-.u.......u........ €0
Total Weigh‘h Shippedooco‘oca‘-ocoooo‘nooooooooaocloooctooooco 13,084
Total number of cases ShippeCesasssrtecoscorsssccssescscsncancssd 244

3, Miscellaneous:

Moving and relocetion of equipment in CIA Buildings:
- Nurber of JOb Ordersoncooococ01001000aooncoocccoonvoo.oco.oo 79
Man=hours required (PBA. and Cm)ooo.oceococooooooccociaooo 1,861

4. Identificetion Control Records:

2
Postings'.Q..l'l.'.‘Q.".'..Q....C.OC00.‘0.‘.......'O..!‘..OQ"' /85

Inventories processed...................u.u................... 1

5., Typewriter Maintenence and Repairs:

Requisj.'bigns reoceived during mp'th-.c.oocococcocouooco-nooo;oo¢o- g9
Requisitions Oclnpleted during MONtheseseretsscssscssrscccscsssee o7
Req:lliSitiOBS on hand...........unu...-.......--.............h.g}_ﬁ.,
OVerha.ul' and shop Work.................n..u.-................. 178
Service 0&1150..000.0000'000000.-.cocooooooo-o-ooooo-nao'nntoaooobl&.
Total number of machines repaired.....u..u.............u..... 287
Estimated dollaxr value of 81) WoTKeseesssssoscossvercsnses $3,072000
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